DEVELOPMENT SERVICES DIRECTOR
SUMTER COUNTY, FLORIDA

PUBLIC SECTOR EXECUTIVE RECRUITMENT

THE COMMUNITY
Sumter County (est. pop. 132,000) is located in central Florida approximately 50 miles northwest of Orlando
and 60 miles north of Tampa, offering convenient access to all the major theme parks an hour away in Orlando
and Tampa and both coasts. Cities located within Sumter County include Bushnell, Webster, Center Hill,
Wildwood, and Coleman.
Sumter County is blessed with an outstanding quality of life that includes a low cost-of-living index and mild
winters that average 72 degrees. Throughout the County’s 580 square miles there is a mix of rural living
intermingled with a strong agricultural economy, small cities for new or established families, and The
Villages® a “world class” retirement community. The County has outstanding shopping and great recreational
opportunities at various parks, trails and lakes, including the 10,000 acre Lake Panasoffkee, known for its
exceptional birdwatching, biking, horseback riding, fishing and hunting. Each of the Villages® Town Centers
offers a unique atmosphere with great shopping and dining, as well as free live entertainment every night of
the year.
Sumter District Schools covers the county with two high schools, two middle schools, and four elementary
schools, along with a charter school system. The school district receives high marks through the Florida
Accountability Program, where it has consistently been awarded the District grade of “A” by the Florida State
Board of Education. Lake-Sumter State College partners with the University of Central Florida to offer
Bachelor’s degrees, vocational certificates and technology diplomas.
Sumter County has sustained a large increase in population in recent years due to the expansion of The
Villages® retirement community. Residential, commercial, and industrial expansion is expected to continue
over the next three decades from this development and others that recognize the value of the County.

THE COUNTY
The Board of Sumter County
Commissioners is the legislative and
governing body of the County. There are
five Commissioners, elected from atlarge. The Commissioners serve fouryear staggered terms.
The Board selects a Chairman from
among the members, a Vice Chairman
and Second Vice Chairman who presides
over the Board in the Chairman's
absence. The County Administrator
serves as the Chief Administrative Officer
through an appointment by the Board of
County Commissioners. Through its 243
employees, the County provides multiple
consolidated and coordinated services
with its cities. Sumter County has a 2021
consolidated budget of $360 million and
an Aa2 Moody’s Investor Services Rating.

VISION
Sumter County will be an innovative and strategic
leader in providing essential and effective
customer service in a fiscally efficient manner.

MISSION
The mission of Sumter County is to provide the
most efficient, effective, and responsive
government to achieve economic growth, quality
customer service, and a safe community for our
citizens.

VALUES
Fiscal Responsibility
Ethical Conduct
Respect for Individual and Property Rights
Commitment to Outstanding Customer Service

Professionalism & Leadership

THE POSITION
The Development Services Director conducts highly responsible professional, administrative, and technical
work in the management and administration of all Development Services Department activities, as directed by
the County Administrator. The Director oversees an annual department budget of: $4,876,197 and 11 staff in
planning and building/fire code/permitting and inspections. A fourth Planner position was recently approved
and will bring the total staff to 12.
Additional responsibilities include:

•

Supervises and directs the Development Services Department staff, including personnel work schedules,
project assignments, and technical guidance.

•

Administers and implements the unified, comprehensive plan for the County and applicable cities, pursuant
to interlocal coordination and joint planning agreements. The Visioning Workshops are underway with
three cities and the Comprehensive Plan update should be complete within in the year. Plans, develops and
conducts special studies relative to land use. Performs research and studies to secure or verify needed
planning data. Compiles and maintains a current database of statistical and planning data. Correlates a
variety of statistical and planning data for various plans, projects, and programs. Analyzes planning data
and projects’ development growth.

•

Researches and writes recommendations for revisions to Land Development Regulations and
amendments to the Unified Comprehensive Plan.

•

Oversees the budget process for the Department, demonstrating forecasting abilities and incorporating
strategic goals and performance measures. Performs financial analysis for rate/fee determination.

•

Assists in the review of development plans, plats, and site plans. Confers with planning and building staff
members and other government agencies, private citizens, and other professionals in development
matters.

•

Assists in the preparation of land use controls, regulations, and ordinances and the interpretation and
implementation of such controls to affect development consistent with the unified comprehensive plan.

•

Serves as a resource person concerning growth management issues and routinely interacts and
communicates with the general public and various interest groups. Explains clearly and concisely rules and
procedures relating to zoning and land use to elected and appointed officials, the general public,
contractors, and property owners. Prepares written documents that convey information clearly and
professionally.

•

Serves as the Countywide floodplain manager.

•

Provides oversight of the Building Official and Fire Marshal operations to ensure accreditation maintenance
and customer service are achieved.

•

Manages and implements contracts with outside consultants and contractors to support the functions and
responsibilities of the Department.

•

Attends and/or presents information regarding planning, zoning, and development issues to the Zoning &
Adjustment Special Master hearings, Code Enforcement Special Master hearings, Board of County
Commissioners, and applicable city governing or advisory bodies.

LEADERSHIP OPPORTUNITIES
Continue the County’s expectations of responsiveness to customers. County staff have worked with
commercial and residential customers alike to move the building and permitting process along at the fastest
pace allowable by state code. This includes the alignment of County code with Florida statutes and
identification of areas where determinations are being made on the same matter and should therefore be in
local ordinances. The Development Services Director serves as liaison to the cities and ensures the Department
is providing proactive planning support for three of the five cities in Sumter County in order to stay ahead of
growth.
Dependable and transparent work. It is imperative that the Development Services Director provides consistent
determinations with written rationale to support the decisions and Land Development Code interpretations..
The Director must be thorough in their review and provide articulate and consistent responses. Quality
assurance and quality control are valued, and the County is open to innovation. In this fast-paced environment,
the successful candidate will demonstrate flexibility and agility.
Be responsible for financial evaluation. Oversight of the fees associated with planning, road impacts, and
building permits and the related policy and procedures will contribute to the continued accreditation of the
Building Department and favorable audit reports.
Value the benefits of urban and rural environments. Sumter County is experiencing extensive growth (19,422
total building permits issued in 2021). The Development Services Director will support the balance between
residents and developers from both the rural and urban areas and support the due process for the protection of
property rights.
Provide staff support. The Department staff are professionally and technically capable of performing their work
so the Development Services Director has the capacity to also perform long range planning. The successful
candidate will recognize staff for a job well done and enhance the existing supportive culture. The Director will
encourage and support professional development, and provide direction to newer staff for on-the-job
orientation and skill enhancement.

DESIRED CAPABILITIES
•

Knowledge and experience with
comprehensive planning, land
development regulations, building
permitting, policies, rules, and laws to
operate at a proficient level.

•

Knowledge and experience in the use
of geographic information systems.

•

Ability to acquire sufficient knowledge
of the processing of applications for
development approval and permitting
and development inspections to
operate at a proficient level.

•

Ability to read site plans and legal
descriptions, to use a variety of maps
and map scales, to interpret map data,
and convey that information to the
public.

•

Ability to acquire sufficient knowledge
of property legal descriptions and
construction terminology, documents,
and inspections to operate at a
proficient level.

•
•

•

Ability to work effectively with the
public.
Ability to communicate in writing and
orally; able to follow oral and written
instructions.
Ability to work under pressure, meet
deadlines, and follow through on
designated tasks.

EDUCATION AND EXPERIENCE
This position requires graduation from an accredited
college or university with a Bachelor’s degree in Planning,
or a closely related field; a Master’s degree in Planning,
Public Administration, Business Administration, or a closely
related field is preferred. Six years of experience in a
responsible position in planning and zoning, or a closely
related field, and three years of experience in the use of
geographical information systems in planning is required.
Possession of or ability to obtain a valid Florida Driver’s
License is required. Certification by the American Institute
of Certified Planners (AICP) is preferred. Certified
Floodplain Manager certification within one year of
employment is required. Qualified applicants will possess
or obtain the following required National Incident
Management System (NIMS) certifications within six
months of employment:
IS-100 – Introduction to Incident Command System (ICS)
IS-200 – ICS for Single Resources and Initial Action
Incidents
IS-700 – NIMS, an Introduction
IS-800 - National Response Framework (NRF), an
Introduction
G-191 – ICS/EOC Interface
IS-2200 – Basic EOC Functions
G-2300 - Intermediate EOC Functions

COMPENSATION AND BENEFITS
The starting salary for this position will be $78,968.16 - $112,919.04 - $146,890.80 depending upon experience and
qualifications. Sumter County provides a large selection of benefits, including medical, dental, vision, and retirement
through the Florida Retirement System. The county provides some benefits at no cost, while others require
employee participation. Relocation assistance is not available.

APPLICATION AND SELECTION PROCESS
We invite qualified professionals to submit a cover letter and resume by visiting our website at:

https://www.governmentjobs.com/careers/bakertilly
This position is open until filled; however, interested applicants are strongly encouraged to apply no later than
September 1, 2022. For more information, please contact Anne Lewis at anne.lewis@bakertilly.com or at (703)-923-8214.

Under Florida’s Public Records Act, information from your application is subject to public disclosure at any point in
the recruitment process.
For more information about Sumter County, please visit https://www.sumtercountyfl.gov/ and
www.sumterbusiness.com
Sumter County certifies that it is an Equal Opportunity Employer.

8219 Leesburg Pike, Suite 800
Tysons, VA 22182
703-923-8300
bakertilly.com

